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I. OBILIUE MOJIOKEHUS

b 1. Hacrosimas MHCTpyKLuUs co3aaHa B COOTBETCTBUM ¢ NyHKTOM 13 [lpaBui BeneHus u
XpaHeHUsl TPYJAOBBIX KHHIKEK, M3rOTOBJIEHHS OJIJAaHKOB TPYJAOBOM KHMXKU U OOECIEUEHUS
uMU paboromarenei (manee - IlpaBuna BedeHHS TPYAOBBIX KHHXKEK), YTBEPKICHHBIX
noctaHoBlieHHeM [ IpaBurtenbcTBa Poccurickont @enepauuu ot 16 anpena 2003 roga Ne 225
'O TpyHOBBIX KHHMXKKaxX', YCTaHaBJIMBAaeT IIOPSOOK 3allOJHEHUS TPYJAOBBIX KHHKEK,
BKJIQJIBIIIEH B HUX, NyOJHUKATOB TPYAOBBIX KHM)KEK (Z1aliee - TPY/J0BbI€ KHUKKH ).

1.2. 3ammcu gaTt BO BCeX pa3jesiax TPYAOBbIX KHHKEK MPOU3BOAATCS apaOCKUMHU LM paMu
(YUCIIO U MecHll - JBY3HA4YHbIMH, I'0OJ1 - 4YeTbIpeX3HauHbIMH ). Hanpumep, ecid paOOTHHUK

OpUHAT Ha padoty S5 ceHTsOps 2003 roma, B TPYAOBOM KHHXKKE [J€JIaeTCA
3anuck:"05.09.2003".

1.3. 3anucu npou3BOASTCSA aKKYpaTHO, IEPEBOM MU I'eJIEBOM PYUYKOU, PYYKOK- POJLJIEPOM
(B TOM 4YMCJI€ IIApUKOBOM), CBETOBOJOCTOMKHMM YepHUJIAMH (MACTOM, I'ejeM) YE€pPHOro,
CAHEr0 WM (HUOJETOBOro IiBeTa M 0e3 Kakux-JIu0o cokpameHuid. Hampumep, He

" "

JOMyCKaeTcsl Mmucarh 'mp." BMECTO 'TpHKa3', "pacmn." BMeECTO 'pacropspkeHue', "Tiep.
BMECTO «II€PEBEAECH» U T.II.

1.4. B paznenax "CBenenusi o padore" u "CBeneHus 0 HarpaXJAeHUU'" TPYJ0BOM KHUKKHU
3aUEPKUBAHUE pPAHEE BHECEHHBIX HETOYHBIX, HENPAaBUJIIBHBIX WJIM HWHBIX MPU3HAHHBIX
HEJIEUCTBUTEJIbHBIMM 3aMKMCEU He JomycKaeTcs. Hampumep, mpu HEOOXOAMMOCTU U3MEHEHU
KOHKPETHOM 3aluMcCd O IMpueMe Ha padoty B paszgene "CBeaeHuss o padbore” mocie
COOTBETCTBYIOLIEH IIOCJIEAHEN B HJAaHHOM pa3lelie 3allMCH YKa3bIBACTCHA IMOCJIEAYIOLIUAN
[MOPSAAKOBBIM HOMEp, JaTa BHECEHHUsS 3alucH, B rpade 3 aeaercs 3aluch: '3alMcCh 3a
HOMEPOM TaKMM-TO HeaeucTBuTelnbHA' . llocie 3Toro nmpou3BOAMTCS IpaBUJIbHAS 3aIUCH:
"[IpuHaT 110 Takoi-TO mpodeccuu (IomKHOCTH)" U B rpade 4 mMoBTOpSETCS AaTa U HOMED
npyuKasza (pacrnopsbKeHUsi) WJIM HMHOrO pelleHus padoTomartesis, 3aluch U3 KOTOPOTO
HETIPpaBUJIbHO BHECEHA B TPYIAOBYIO KHHUXKKY, JJUOO yKa3bIBaeTCsl JaTa U HOMEp MpHKa3a

(pacriopsiKeHus1) WM MHOTO pelleHMs padoTojaaTens, Ha OCHOBAHUH KOTOPOTO BHOCHTCS
[IpaBUJIbHAs 3aIUCh.

1.5. B TakoM xe mnopsake MNpu3HAeTCs HEAECHCTBUTEIBLHON 3amuch 00 YBOJBbHEHHH,
IEPEBOAE Ha APYTIYIO INOCTOSIHHYIO padOTy B cllydyae MpU3HAHUS HE3aKOHHOCTH YBOJIbHEHHS
WJIH TIepeBOJia caMUM padorojaresieM, KOHTPOJBHO-HAI30pPHBIM OpPraHOM, OpPraHoM IO
pPacCMOTPEHHIO TPYAOBBIX CIIOPOB WX CYJAOM U BOCCTAHOBJICHMSI Ha MpekKHEW pabdoTe WU
W3MEHEHHUs (POPMYJIMPOBKHY TPUYKHBI YBOJIbHEeHH. Harpumep: "3amnuce 3a HOMEPOM TaKHUM-
TO HEICHCTBUTEIIbHA, BOCCTAHOBJICH Ha npexxHel padote". [1pu n3mMeHeHUU (hOpMYITHPOBKU
MPUYMHBI YBOJIBHEHUS J€JaeTCA 3alMCh: ' 3alUCh 3a HOMEPOM TaKUM-TO HeJIeHCTBUTE/IbHA,
YBOJIEH (yKa3bIBaeTcsi HoBasi (opmyiupoBka)'. B rpade 4 nemaercss cchlika Ha MPHUKa3



(pacropsbDKeHHe) WIM HHOE pellleHHe padoTojaaTesiss O BOCCTAHOBJICHWM Ha paboTe HIIH
M3MEHEHUHU (POPMYJIUPOBKH IMPUYHUHBI YBOJIBHEHUS.

1.6. Ilpu HanWyuM B TPYAOBOM KHM)KKE 3alUCHA 00 YBOJIbHEHUH WJIK IEPEBOJIE HA IPYTYIO
MOCTOSSHHYK PadoTy, BIOCIEACTBUM IPU3HAHHOW HEIECUCTBUTEIIBHOH, IO MUCbMEHHOMY
3asBJIEHUIO Pa0OTHHKA BbIAAETCS AyOIHUKAT TPYA0BOM KHUKKHA 0€3 BHECEHUS B HEIO 3aIHUCH,
NpU3HAHHOW HeAeHCTBUTEIbHOMU. [Ipr 3TOM B IIpaBOM BEPXHEM YIJIy NEPBON CTPaHUIIBI
nyonuKaTa TpPYyJAOBOM KHMXKKHM OenaeTcs Haanuchk: 'Jlyomukar'. Ha mepBon cTpaHuUIEe
(TUTYJIBHOM JIMCTE) MpeXHEH TPyIOBOM KHWXKKM MNuIIeTcs: "B3aMeH BblIaH IyOJMKar' C
yKa3aHUEM €ro CEpUHU U HOMEDA.

I1. SATIOJIHEHUE CBEJIEHUU O PABOTHUKE

2.1. Ilpenycmotpennslie IlpaBunamMu BeleHHs TPYAOBBIX KHMXKEK CBEACHUS O pabOOTHUKE,
yKa3blBa€Mbl€ Ha MEPBOM CTpPAaHULIE (TUTYJbHOM JIUCTE) TPYAOBBIX KHHXKEK, 3aIIOJTHAIOTCS
CIICOYIOIIUM 00pa3oMm:

- damMunmsg, UM ¥ OTYECTBO YKa3bIBAKOTCS MOJHOCTHIO, 0€3 COKpAILlEHUs] UIIA 3aMEHBI
MMEHHU 1 O0TYECTBA MHUIIMAJTAMHU, laTa POXKIEHUS 3alIMChIBACTCS MTOJTHOCTHIO (YMCII0, MECHL],
rojl) Ha OCHOBAaHMM MAcHopTa WJIM HHOIO JOKYMEHTA, YAOCTOBEPSAIOIIET0 JHUYHOCTH
(HarpuMep, BOEHHOTO OMjIeTa, 3arpaHMYHOro NacnopTa, BOAUTEIbCKUX MPaB U ap.);

- 3aliuCch 00 o0Opa3zoBaHMM (OCHOBHOM 00IIeM, cpeaHeM oO0lieM, Ha4albHOM
npodeccHoOHAIBHOM, CpedHeM Ipo(PecCHOHAIbHOM, BBICIIEM MNPO(MECCUOHAIBHOM H
[IOCJI€BY30BCKOM MPO(PheCCHOHATIBHOM) OCYIIECTBIACTCS TOJbKO HA OCHOBAaHUM HAJJIeXKallle
3aBEPEHHBIX JOKYMEHTOB (aTTecTara, y10CTOBEPEHHS, JUIIOMA U T.I1.);

- 3allUCh O HE3aKOHYEHHOM 00pa30BaHUU COOTBETCTBYIOILEIO YPOBHSI MOXKET OBIThH
IPOU3BEIECHA HAa OCHOBAHUM TMPEACTABIICHHBIX HAJJIEXKaIle 3aBEPEHHBIX JOKYMEHTOB

(CTyZeHYeCKOro OuJjieTa, 3a4€THOM KHMIKKH, CIIPaBKM 00pa30BaTEJIbHOIO YUPEXKICHUS U
T.IL.);

- npodeccusi W/HUIM CHEIUabHOCTh YKAa3bIBAIOTCS Ha OCHOBAHUHM JOKYMEHTOB 00
o0pa3oBaHWHU, KBAIM(UKAIIUM WJIM HAJIUYUHM CHElMaJbHBIX 3HAHWHN (IpU MOCTYIUICHUH Ha

padoTy, TpeOyIOIIy0 CHelUalbHBIX 3HAHWUM WM CIIeLMAIBHON IOATOTOBKHM) WU APYTHUX
HazJiexaie ohOpMIEHHBIX JOKYMEHTOB.

2.2. llocne ykazaHus AaThl 3al0JHEHUS TPYAOBOM KHHKKH paOOTHHUK CBOEH MOAMNKUCHIO Ha
[IEpBOM CTpaHULE (TUTYJIBHOM JIMCTE€) TPYAOBOM KHMXKKH 3aBepsieT IIPaBUJIbHOCTH
BHECEHHBIX CBeIcHUHU. llepByro CcTpaHully (TUTYJIBHBIM JIUCT) TPYJAOBOM KHHIKKHU
MOAMNMCHIBAET TaKXKE€ JIMLO, OTBETCTBEHHOE 3a BbIJIA4y TPYAOBBIX KHHXKEK, IIOCJIE YEro



CTABUTCSl Il€YaTh OpraHu3anuy (meyarth KaapoBOW CIyXObI), B KOTOPOH BIIEPBbIC
3aI10JIHAJIACh TPY/10Bas KHUXKKA.

2.3. UV3MmeHeHus 3amuced B TPYJOBBIX KHMKKax O (aMUIMM, UMEHH, OTYECTBE M OATEC
POKIEHUS ITPOU3BOAATCS Ha OCHOBAHUH MMACMOpPTa, CBUAETENbCTBA O POXKIEHUH, O Opake, O
pacTOPKEHUHU Opaka, 00 u3MeHeHUH (paMuUuIuu, UMEHHU, OTYECTBA U JPYTUX JOKYMEHTOB U CO
CCBUIKOM Ha WX HOMEp U Jary. YKa3aHHble M3MEHEHUs BHOCATCS Ha IMEPBOM CTPaHUIE
(TUTYJIbHOM JIUCTE) TPYAOBOM KHIKKUA. OIHON 4epTod 3auepKUBAETCs MPEKHsAS (aMHUIIUs
WIA MMs, OTYECTBO, JaTra POXKIEHHS W 3alMCBHIBAIOTCS HOBbIE JaHHble. (CCBUIKM Ha
COOTBETCTBYIOIIHE JOKYMEHTHI JEJAIOTCS HA BHYTPEHHEN CTOPOHE OOJIOXKKH TpPYAOBOH
KHIHOKKH M 3aBEPSIOTCS IOAMNUCHI0 padoToaaTelis WK CIEUATIbHO YINOJTHOMOYEHHOIO UM
JIMIA U [I€YaThIO OpraHu3aluy (WK Me4aThio KaApPOBOW CIIYKOBbI).

2.4. V3meneHue (IomoJIHEHWE) Ha IEpBOM CTpaHULE (TUTYJIBHOM JIMCTE) TPYIOBOH
KHHOKKHA 3amuceil O IIOJYYEHHBIX HOBBIX O0Opa30BaHUM, NPOMPECCHUH, CIELHATbHOCTH
OCYIIECTBIIAIOTCS IIyTEM JOTIOJTHEHHS UMEIOIIUXCS 3alucei (eclii OHU YK€ UMEIOTCS) UK
3aII0JIHEHUSI COOTBETCTBYIOIIUX CTPOK 03 3aUuepKUBaHUS paHee BHECEHHBIX 3allUCEH.

I11. SAITOJTHEHUE CBEJAEHUU O PABOTE

3.1. B rpade 3 paznena "Cemenuss o pabore” TpyIOBOM KHHXKKH B BHJE 3arojioOBKa
yKa3bIBAETCs ITOJHOE HAaUMEHOBAaHME OpPraHu3alliy, a TaK)Ke COKpalleHHOe HaWMEHOBaHHUE
opraHu3anyu (Ipyu ero Hajauduu). [1oa 3TUM 3arojioBKOM B rpade 1 cTaBUTCS MOPSAKOBBIM
HOMEP BHOCHMOM 3amucH, B rpade 2 ykaspIBaeTcsl aara npuema Ha padoty. B rpage 3
nellaeTcs 3aliuch 0 MPUHATUH WK Ha3HAY€HUH B CTPYKTYpPHOE IMoApa3aesIeHHe OpraHu3aluu
C YKa3aHWEM ero KOHKPETHOI0 HaMMEHOBaHHUs (eciu ycioBue O pabdoTe B KOHKPETHOM
CTPYKTYPHOM I10Jipa3/ie/IeHHH BKIIFOYEHO B TPYIOBOM JOrOBOP B Ka4eCTBE CYIIECTBEHHOIO),
HAaUMEHOBAaHUA [O/DKHOCTH (paboThl), CIEHHUATBHOCTH, TMpodeccud ¢ YyKa3aHHEM
KBaTM(bHUKALKH, a B rpady 4 3aHOCSATCS JaTa U HOMep NpuKasa (pacropsyKeHUs) UJIH HHOTO
peleHnuss paboTomaTelis, COrJaCHO KOTOpOMY paOOTHMK MPUHAT Ha padoTy. 3amucHu o
HAaUMEHOBAHUH JOJDKHOCTH (paboThl), CHEUHATIBHOCTH, IPO(PEcCUr C YKa3aHHEM
KBaJTU(UKALIMK TIPOU3BOASTCS, KaK IMPaBUjI0, B COOTBETCTBUM CO IITATHBIM pacHHUCaHHUEM
opra"Hu3aluy. B ciyyae eciud B COOTBETCTBUU ¢ (peaepalbHbIMU 3aKOHAMU C BBIITOJTHEHHEM
paboT MO ONpeaeeHHBIM JODKHOCTSM, CIELHHAIbHOCTIM WA MPOQPECCUsiM CBA3AHO
MpeAOCTaBIIEHHE JILIOT JTUOO0 HaJUu4YHMe OrpaHUYEeHH, TO HAUMEHOBAHUE ITHUX JIOJDKHOCTEH,
criellMaJbHOCTEH WM TIpodeccuil U KBaIM(PUKAIMOHHBIE TPEOOBAHUS K HUM JOJIKHEI
COOTBETCTBOBATh HAMMEHOBAHMSIM U TPEOOBAHUIM, TPEAYCMOTPEHHBIM COOTBETCTBYHOIIUMHU
KBAJIM(PUKALIMOHHBIMH CIIPABOYHUKAMHU.

3.2. H3MeHeHuMssT UM [JONOJIHEHHUs, BHECEHHBIE B YCTAHOBJIEHHOM IIOpsJKE B
KBAJIM(PUKALIMOHHBIE CIIPABOYHUKH, IITATHOE paCHUCAaHUE OpraHu3alliy, OOBOIATCS 10



CBEJIEHHUsI pPaOOTHUKOB, IIOCJIE 4Yero B WX TPYJOBblE KHH)KKM Ha OCHOBAaHHH IIpHKa3a
(pacnopspKeHUsl) WM MHOIO pelleHus padoTomaresiss BHOCATCS COOTBETCTBYIOLIHE
U3MEHEHHS U JOIOJIHEHUA. Eciii paOOTHUKY B nnepuo padoThl MPUCBaKMBaETCs HOBBIM pa3psil
(Kmacc, Kareropusi, M T.M.), TO 00 3TOM B YCTAHOBJIEHHOM TIOPSAKE IIPOU3BOIUTCS
COOTBETCTBYIOILIAS 3AIUCh.

7 3.YcraHoBIeHHE paOOTHUKY BTOPOH M IOCeNyIoIed MpodecCHH, CIEeHATBHOCTH
WA MHOM KBAIM(PUKALMUA OTMEYAETCsl B TPYAOBOM KHHMIKKE C YKa3aHHEM pa3psaaoB, KJIaCCOB
WM HWHBIX KaTETOPUU 3TUX MPO(MECCHH, CIelUaIbHOCTEH WM ypOBHEH KBadu(bHKaLIUH.
Hampumep,  ciecapro-peMOHTHUKY  ObUla  yCTaHOBJIEHAa  BTopas  npodeccus
"JIeKTpora3ocBapluK" ¢ MpUCBOeHHEM 3T0 pa3psaaa. B aTom ciydae B TPY10BOM KHUKKE:
B rpade 1 pasnena "CBenenust o pabore" cTaBUTCS MOPSAKOBEIM HOMEp 3alMCH, B rpade 2
YKa3pIBaeTCsd JaTa YCTAHOBJIEHHUS BTOpOH Impodeccur, B rpade 3 genaeTcs 3alucCh:
"YcTaHoBIIeHa BTopas npodeccus "DneKTporazocBapiiyk" ¢ IpruCBOEHHEM 3-Io pazpsaaa", B
rpage 4 yKa3plBaeTCsi COOTBETCTBYIOIEE YIOCTOBEPEHHE, €r0 HOMED U JaTa.

3.4. Ilo xenanuto pabOTHUKA 3alKUCh B TPYAOBYIO KHMJKKY CBeJEeHHMH O paboTe Mo
COBMECTUTEJILCTBY MPOU3BOAUTCS [0 MECTY OCHOBHOW pabOTHI HA OCHOBAHUH JIOKYMEHTA,
MOATBEPIKIAAIOIIEr0 padOTy 110 COBMECTUTENBCTBY. B rpade 1 pa3znena "CBenenns o padore"
TPYAOBOM KHMJKKH CTaBUTCH TOPSAJAKOBBIM HOMEp 3alMCH, B rpade 2 ykKa3bpIBaeTcd aara
MpreMa Ha paboTy B KayecTBE COBMECTHUTES, B rpade 3 HeaeTcs 3alKuch O IPUHITHUA U
Ha3HAYCHUH B KayeCTBE€ COBMECTUTEJISI B CTPYKTYpHOE IOApa3jieicHHe OpPraHH3aI[ud C
YKa3aHHEM €ro KOHKPETHOI'O0 HaWMEHOBAaHUS (€CiM YCI0BHEe O paboTe B KOHKPETHOM
CTPYKTYpPHOM IOApa3Ae/IeHHH BKIIFOYEHO B TPYA0BOM JOrOBOP B Ka4€CTBE CYIIECTBEHHOI0),
HAaUMEHOBaHHUs JOJDKHOCTH, CIELUAIBHOCTH, NMPO(ECCUU ¢ yKa3zaHHWEM KBaJIM(DHUKAIIWH, B
rpage 4 yKa3blBaeTCs HAUMEHOBAaHKWE JOKYMEHTa, Ha OCHOBAHMHM KOTOPOT'O BHECEHA 3aITUCh
CO CCBUIKOM Ha €ro aary U Homep. B TakoM ke mopsiike HPOM3BOJMTCS 3allHCh 00
YBOJIBHEHUH C 3TOM pabOTHI.

3.5. Ecnu 3a Bpems paboThl pabOTHUKAa HAMMEHOBAHHME OpPraHMU3aLlMU HU3MEHSETCH, TO 00
3TOM OTHACJIBHOH CTPOKOM B rpage 3 pasunena "CBeneHus o pabore" Tpya0BOHl KHHIKKH
IeJ1aeTCs 3anmuch: "OpraHu3anus Takas-To ¢ TAaKOr0-TO YHCIIa IepeMMeHOBaHa B TAKY0-TO",
a B rpage 4 mpocTaBisieTCsl OCHOBaHHE MIePEUMEHOBAHUS - TPUKA3 (pacropsyKeHUE ) WK HHOE

pelieHre padoToaaTens, ero gaTa ¥ HOMep.

3.6. B TpynoBble KHMXKKH JIHL, OTOBIBIINX HaKa3aHWE B BHMJE MCIIPABUTENBHBIX paboT,
3aIIHCh O HEBKIIKOYCHWH BPEMEHH pPadOThHI B NEPUO OTOBITHS HAKa3aHHUS B HEIIPEPHIBHBIN
TPYZIOBOM CTaX BHOCUTCS ClieAyroInM obpaszoM. B pasnene "Csenenus o pabore" Tpy10BOi
KHW)KKH B rpage 1 cTaBUTCS NOPSAKOBBIM HOMED 3aliCH, B rpade 2 - 1aTa BHECEHUS 3aMUCH;
B rpade 3 nenaercs 3anuck: "Bpems paGoTsl ¢ TaKoM-TO ATkl (4UCI0, MECSIL, FO1) TIO TAKYIO-



TO Jary (4MCJI0, MEeCHILl, IO ) He 3aCUUTHIBAETCS B HEMPEPBIBHBIN TPY10BOH cTax". B rpade
4 yKa3bIBa€TCs OCHOBAaHWE /IJII BHECEHUsS 3allMCM B TPYJAOBYHD KHMXKKY - IIpHKa3
(pacnopsbKe€HHE) WA HHOE pelieHue padoromatesns (M3JaHHBIHE B COOTBETCTBHHU C
[IPUTOBOPOM (OMNpeaesieHueM) Cyia), ero gata u Homep.

3.7. Ilpu BOCCTaHOBJICHHUU B YCTAHOBIIEHHOM MOPSIKE HEIIPEPLIBHOTO TPYIOBOr0 CTaXKa B
TPYZAOBYIO KHUXKKY paOOTHHKA MO MOCIeAHEMY MeCTy padoThl B rpady 3 paznena "CBeneHus
0 pabotre" BHOCHUTCA 3amuch: "HempepbIBHBIN TPYyJOBOM CTaX BOCCTAHOBJIEH C TAKOI'O-TO
4yHuclia, Mecsla, roaa”, B rpadge 4 nenaercs CChbUIKa Ha COOTBETCTBYIOIEE HAMMEHOBAHHE
JOKYMEHTa, Ha OCHOBAaHUU KOTOPOI0 BHECEHA 3aIIUCh, CO CCHUIKOM Ha ero JaTy U HOMep.

IV. 3AITIOJIHEHUE CBEJAEHHUU O HATPAKJIEHUHA

4.1.Ilopsnok BHeCEHHs CBeIEHUM O HarpaXKJeHUHM CIeAyIomui: B rpade 3 pasnena
"CBelileHUs1 0 HarpaxJAeHWU' TPyJIOBOH KHHM)KKH B BHJE 3arojIoOBKa YKa3bIBA€TCS IIOJIHOE
HAaMMEHOBaHHE OpraHU3alMH, a TAK)KE COKpaII€eHHO€ HAUMEHOBAHWE OpraHU3aluM (IIpU ero
HaJIUYMH ); HUKE B rpade 1 cTaBUTCS MOPSAAKOBBIM HOMEp 3aliCH (HyMepallusi, HapacTarolas
B TCUCHHE BCET0 MEPHO/Ia TPYA0BOU AEATEIbHOCTH pabOTHHKA); B rpade 2 yKa3bIBACTCS JaTa
HarpaXx1€Hus; B rpade 3 3aMuchiBaeTCs, KEM HarpaxJeH paOOTHHK, 3a KaKHe JOCTHIKEHUS U
Kakou Harpaaou; B rpade 4 yka3plBaeTCs HaMMEHOBaHHME JOKYMEHTA, Ha OCHOBAHHUU
KOTOPOIro BHECEHA 3alIUCh, CO CCBIJIKOW Ha €ro AaTy U HOMED.

V.3AIIOJJHEHUE CBEJAEHUU OBb YBOJIbHEHUU (ITPEKPAIIIEHUHU
TPYAOBOTI'O JIOT'OBOPA)

>.1. 3amuce 00 yBOJIBHEHHM (IpeKpalleHHWH TPYIOBOTO JOTOBOpPa) B TPYAOBOH KHUKKE
paOOTHHKA IPOU3BOAUTCS B CIEAYIOIIEM MOpsiaKe: B rpade 1 cTaBUTCS MOPSIKOBBIN HOMED
3aIMCH; B rpa@e 2 yKa3blBaeTCs JaTa YBOJbHEHHUS (MpeKpallleHuss TPYAOBOTO 0roBOpa); B
rpade 3 aesaercs 3alKkch O MPUYUHE YBOJBHEHHS (MIpeKpaIleHusl TPYA0BOro JJ0roBopa); B
rpage 4 yKa3plBaeTCs HAaMMEHOBaHHE JOKYMEHTa, Ha OCHOBAHHHM KOTOPOI0 BHECEHA 3aITHUCh,
- IPUKAa3 (pacropsKEeHKe ) WK HHOE pellleHre paboToaaTes, ero gara i HoOMep.

J.2. JlaTo#l yBOIBHEHUS (MpeKpaIleHUs] TPY/I0BOIO JOr0BOpa) CUUTAETCS IOCIEIHUN IEeHb
paboTEI, €C/IM MHOE HE YCTaHOBJIEHO (emepaibHbIM 3aKOHOM, TPYIAOBBIM JOrOBOPOM WIIH
CorjameHueM Mex 1y padboroaaresnemM U paOOTHUKOM.

J.3. Hampumep, npu mnpekpamieHMd TpPyAOBOrO J[0roBopa ¢ pPabOTHUKOM B CBS3U C
COKpalleHHueM 1rara paboTHUKOB 10 okTa0pst 2003 roaa onpeaeeHo MOCIEIHUM JHEM €ro
padoTel. B TpynoBoii kHMKKe paboTHHKA JOKHA ObITH IPOU3BEIEHA CIIEAYIOLIAs 3alHCh; B
rpage 1 pasmena "Csenenus o pabote" CTaBUTCS MOPSAKOBEIM HOMEp 3alKCH, B rpade 2
yKaspiBaeTcsd nara yBosbHeHHs (10.10.2003), B rpade 3 nemaercs 3amuce: "YBOJIEH IIO



COKPAILEHMIO 1ITaTa pabOTHUKOB OpraHM3aluy, IMyHKT 2 cratbd &1 1pyaoBoro Kojaekca
Poccuiickoii ®enepanuu”, B rpade 4 ykaspiBaeTcs 1ata U HOMep IpHKasa (pacropsKeHHs)
WJIH UHOTO pelleHus padoroaaresis 00 YBOJIbHEHUH.

5.4. I1pu npekpalleHly TPYJI0BOro JO0TOBOpa M0 OCHOBAHUSAM, IIPENYCMOTPEHHBIM CTATheN
77 TpynoBoro koaekca Poccuiickoit @enepauuu (3a UCKIIIOYECHHUEM CIIy4aeB pacTOPKECHHUS
TPYOBOI0 JOrOBOpa [0 HHUILIMATHBE padoToAaTe sl U MO 0OCTOATENBCTBAM, HE 3aBUCSIINM
OT BOJIM CTOPOH (MyHKTHI 4 U 10 3TOM CTaThu), B TPYAOBYIO KHMKKY BHOCHTCS 3aIMCh 00
yBOJIbHEHUH (IIPEKPAIlleHHH TPYI0BOTO JOTOBOPA) CO CCHUIKOM Ha COOTBETCTBYIOIIUU ITyHKT
yKa3aHHOHW CTaThH.

Harnpumep: "YBoJieH MO COIVIAIIEHUIO CTOPOH, MyHKT 1 cratbu 77 1pynoBoro Kouaekca
Poccuiickoit @enepanuu” uian "YBojieH MO0 COOCTBEHHOMY JKEJaHUIO, IIYHKT 3 CTaTtbu 77/
Tpynosoro xoxekca Poccutickoii @enepauuu’.

5.5. Ilpu pacTop>XeHHH TPYJOBOTO JOroBOpa MO WHULMATUBE pabOTOHATENIss B TPYIOBYIO
KHUKKY BHOCHTCS 3aITMCh 00 YBOJIBHEHUH (MPeKpallleHUH TPY/10BOr0 JOT0OBOPa) CO CChLIIKOH
Ha COOTBETCTBYIOIIMH NMyHKT ctathi 81 TpynoBoro koaekca Poccutickoit @enepaiuu 100
WHBIE OCHOBAHHUS PACTOpPXKEHHsS TPYAOBOrO JOroBOpa MO HWHULMATHBE paboTojartels,
IpeayCMOTPEHHBIE 3aKOHOAATeNbcTBOM. Hampumep: "VYBoieH B CBA3M C JTHKBHAAIMEH
oprauuszanuy, nyHkT 1 crateu 81 TpymoBoro komekca Poccuiickoit Penepanuu” Wi
"VBOJIEH B CBSA3M C IIPEKpAIlEHHEM JO0IMyCKa K rOCY/1apCTBEHHOM TaifHe, MyHKT 12 cTaTthu 81
TpynoBoro koaekca Poccuiickoit @enepanun’.

5.6. I1pu mpekpallleHUuH TPYI0BOr0 J0rOBOpa Mo 0OCTOATENLCTBAM, HE 3aBUCSIIUM OT BOJIU
CTOPOH, B TPYJOBYIO KHM)XKY BHOCHUTCS 3alKMCh 00 OCHOBAaHHAX IpPEKpaleHHUS TPYyAOBOIO
JIOTOBOPAa CO CCBIJIKOM Ha COOTBETCTBYIOLIMM IIyHKT cTarbd 83 IpymoBoro kojaekca
Poccuiickoit @enepanuuu. Hanmpumep: "YBoJieH B CBA3U ¢ HEU30paHUEM Ha TOJKHOCTD, ITYHKT
3 crateu 83 TpymoBoro komekca Poccuiickoit @enepaunu” wid " IpyaoBod J10TOBOP
IPEeKpallleH B CBA3M CO CMEpPThIO pabOTHWKa, MyHKT 6 crateu 83 1pymoBoro Koaekca
Poccutickoit @enepauuu’.

5.7. llpu npekpameHuu TPYAOBOTrO [OOroBopa IO IOMNOJHUTEIbHBIM OCHOBAaHHUSM,
npeaycMoTpeHHBIM TpynoBeiM  komekcom Poccuiickonn PDenepanu HWIM  HHBIMH
benepanbHBIMM 3aKOHAaMH, B TPYAOBYIO KHUIKKY BHOCATCS 3allMCH 00 YBOJIbHEHHUH
(mpekpallleHuH TPYJ0BOT0 JOr0BOpa) CO CChLIKOW Ha COOTBETCTBYIOIILYIO CTaThiO I pyoBOro
konaekca Poccuiickoi @enepaniiu WM MHOro (eaepanbHOro 3akoHa. Hanpumep: "YBoJsieH B
CBSI3M C TOBTOPHBIM B Te4YeHHe roja IrpyObIM HapylI€HHMEeM YyCTaBa 00pa30BaTeILHOIO
yupexxneHus, NyHKT 1 crateu 336 TpynoBoro komekca Poccuiickoi Penepanuu” Wiw
"VBoJIeH B CBSI3U C JOCTHKEHHUEM MpPEIeJbHOI0 BO3pacTa, YCTAHOBIEHHOTO I 3aMEILCHHUS
roCyJJapCTBEHHOM JIO/DKHOCTH TOCYAApCTBEHHON CiayxObl, NMyHKT 2 (1) cratem 25



GOenepanbHoro 3akoHa ot 31.07.95 Ne 119-®3 "OO6 ocHOBax rocyaapcTBEHHOMH CIIYKObI
Poccuiickori Oenepauuu’.

5.8. Ilpu pacTop:keHHH TPyA0BOTO JOTOBOpa MO HHULMATHBE PAOOTHHMKA I10 NMPUYHUHAM, C
KOTOPBIMH 3aKOHOJATE€JIbCTBO CBA3BIBACT IMPEJAOCTABICHHE OIpPeJeIeHHBIX JIBIOT U
MPEUMYIIECTB, 3allUCh 00 YBOJIbHEHUM (IIpeKpallleHUH TPYAOBOI'O J0r0BOpa) BHOCUTCS B
TPYAOBYIO KHMXKKY C yKa3zaHHeM 3THX Npu4uH. Hanpumep: "YBojeHa mo coOCTBEHHOMY
JKEJIAHUIO B CBA3H C NIEPEBOJOM My>Ka Ha pabdOTy B APYTYIO MECTHOCTh, TYHKT 3 CTAaThbu 77
I'pynosoro xonekca Poccuiickoit @eneparuu unu "YBoseHa 1o coOOCTBEHHOMY KEJIaHUIO B
CBSI3U C HEOOXOAMMOCTBIO OCYILIECTBICHUS YX0/1a 3a peOEHKOM B Bo3pacTe 10 14 ner, myHKT
3 crateu 77 TpynoBoro kojekca Poccuiickoit ®enepanuu’.

VI. OCOBEHHOCTH 3ANIOJITHEHUS CBEJAEHUU OB YBOJIbHEHUH

(MPEKPAIIIEHUAU TPYJIOBOI'O JIOTOBOPA) Y TPUEME (HA3HAUYEHUH)
HA PABOTY B CBSI31 C IEPEBOJOM PABOTHHUKA HA JIPYTVIO
MOCTOSIHHYIO PABOTY K IPYTOMY PABOTOJATEJIIO (B IPYTYIO
OPTAHM3ALIMIO) NI MTEPEXOJIOM HA BBIBOPHYIO PABOTY
(1OJKHOCTD)

6.1. I1pu yBosIbHEHUH (TpeKpallleHuH TPYAOBOro J0TOBOPA) B CBA3M C IIEPEBOIOM PabOTHHKA
Ha JApYTyr MOCTOSHHYIO padoTy K Apyromy padoromartenro (B APYTYIO OpPraHH3allMi0) B
rpage 3 pasznena "CseneHus o pabore" TPy 10BOM KHMIKKH YKa3bIBAE€TCS, B KAKOM TOPSIKE
OCYILIECTBIAETCS IIEPEBOM: IO NMPOoCchOe padOTHHUKA UJIH C €r0 COIVIACHA.

6.2. I1pu nprieMe Ha HOBOe MeCTO pabOTHI B TPYIOBOM KHIKKe paboTHHKA B rpade 3 pa3aena
"CBenenus o pabote" nenaercs 3amuck, npeaycMotpenHas n.3.1 Hactosmeit MHCTpyKuuy, ¢
YKa3aHHUEM MPH 3TOM, YTO paOOTHUK IIPUHAT (Ha3HA4YeH) B MOPSAIKE TIepeBo/Ia.

6.3. [Ipu yBosTbHeHMHM (NpEKpaIeHUH TPYIOBOTO J0r0BOPa) B CBA3H C IEPEX0I0M PaOOTHHKA
Ha BBIOOPHYO paboTy (JOKHOCTB) K ApyroMy paboTojaareiro (B APyryl0 OpraHU3aldio) B
TPYIOBOU KHHXKKE NIeaeTCs 3alluch: " YBOJIEH B CBSI3U C MEPEXOIOM Ha BEIOOPHYIO paboTy

(ROJDKHOCTB) B (yKa3bIBaeTCsi HAUMEHOBAHHE OpraHU3alluK), MyHKT 5 ctatbu 77 TpymoBoro
Kozekca Poccuiickount ®enepanuu.

6.4. Ha HOBOM MecTe paboThI Mocje yKa3aHus MOJTHOTO HAaUMEeHOBaHUS BEIOOPHOI'O OpraHa,
4 TaK)X€ COKpAaIlleHHOTO HaMMEHOBaHMSI BBIOOPHOIO OopraHa (Ipu ero HaJu4duu) B rpade 3
paznena "CBeneHus o pabote" TPyAOBOM KHIKKH JETAETCS 3aMIMCh O TOM, Ha KaKyIo padoTy

(1OKHOCTB) U30paH pabOTHHUK, a B rpade 4 yKa3blBaeTCs pellieHHe BEIOOPHOTO OpraHa, JiaTa
1 HOMEP €ro MpUHATHS.



VII. OCOBEHHOCTH 3AINOJTHEHUS IYBJIUKATA TPYJI0OBOU KHUXKKHA

7.1. lyOnukat Tpy10BOM KHUKKH 3aMOJIHIETCS B COOTBETCTBUU C pa3aeiaMu 1 - 6

HacTosen MHCTpYKIHUH.

7.2. Eciiu paOOTHMK 00 MOCTYIUIEHUS B JAaHHYIO OpraHu3aluio (K JaHHOMY padO0TO1aTelIo)
yKe paboTajl, TO IpU 3alOJIHEHUH AyOJMKaTa TPYAOBOM KHHXXKHU B pasieie "'CBEIEHHUS O
pabore" B rpade 3 mpexae Bcero BHOCHUTCS 3allMCh 00 oOIIeM W/HUIM HenpepbIBHOM
TPYZOBOM CTake pabOThl B Ka4eCTBe pabOTHHUKA 0 MOCTYIJIEHUS B JIJAHHYK OPraHU3alMIo
(kK 1aHHOMY paboTOAATENIO), MOATBEPKIEHHOM COOTBETCTBYIOIIMMH JOKYMEHTAMH.

7.3. OOmmK craxx paboOThl 3alMCBIBAETCS CYMMAapHO, TO €CTh YyKa3bIBaeTcsi oOIee
KOJIMYECTBO JIET, MECSLIeB, JHEW pabOThl 0Oe3 YyTOUHEHHS, Y KaKOoro padoTomares, B KaKue

[IEPUOJBI BPEMEHM U Ha KAKUX IOOJDKHOCTSX padoTajl B MPOIILJIOM BJajelel] TPYAO0BOM
KHUKKH.

7.4. 1locne atoro o0y W/WIKM HENPEepPBIBHBIM TPYI0BOM CTaXX pab®OThI, MOATBEPKIECHHBIN
HaJuiexame O(OPMJIIEHHBIMU JOKYMEHTaMH, 3alHChIBAaeTCS I10 OTACIBHBIM II€pHOJIaM
paboTHI B clleAyIOUIEM NOpsAKe: B rpade 2 yka3pIBaeTcs JaTa npruemMa Ha padoTy; B rpade 3
3alIMCBIBAECTCST HAMMEHOBAHUE OpraHu3aluu (padotomaressi), rae padoran padOTHHK, a

TaK)XKe CTPYKTYpPHOE IoApa3aeieHue U padoTa (H0JKHOCTh), CIICLHATIbHOCTD, IIPOoQeccus C
yKa3aHUeM KBaJIU(UKALMH, HA KOTOPYIO OBLJI MPUHAT PAaOOTHHK.

7.5. Ecnu nipeacTaBi€eHHBIMU JOKYMEHTAMHU TMOATBEPKAAETCsI, YTO PabOTHUK ITEPEBOIUICS
Ha JPYTYIO IOCTOSHHYIO pabdOTy B TOM K€ opraHu3amnuu (y TOro ke padoroaarens), TO 00
3TOM TaK)X€ IeJlaeTCd COOTBETCTBYIOIAs 3allkMCh. 3aTeM B rpade 2 ykKas3bIBaeTCs gara
YBOJIbHEHHUS (IIpeKpallleHusi TPYAOBOro A0rosopa), a B rpade 3 - mpuumHa (OCHOBaHUE)
YBOJIBHEHHS, €CJIH B MIPEICTABIIEHHOM PA0OOTHUKOM JJOKYMEHTE HMEIOTCSI TaKHhe JaHHBIE.

7.6. B ToM ciyyae, koraa JOKYMEHTBI HE COJIep KaT MOJHOCTBIO YKa3aHHBIX BBIIIE CBEACHUM

0 pabdoTe B mpouuioMm, B AyOJMKAT TPYJOBOM KHM)KKH BHOCSTCS TOJBKO HMEIOIIHMECS B
JTOKYMEHTAaX CBEIECHHUSI.

7.7. B rpage 4 yka3piBaeTCs HaMMEHOBaHME, JlaTa ¥ HOMEpP JOKYMEHTa, Ha OCHOBAaHUMU
KOTOPOTO MMPOM3BEIEHBI COOTBETCTBYIOLIME 3allMCU B Ay0aukare. OpuruHaiabl JOKYMEHTOB,
[MOJITBEPIKIAIOIINX CTaXK padOTHI, ITOCIIE CHATHUS ¢ HUX KOMUN M HAJJIEXKAIIEro X 3aBEPEeHUS
paboronaTeneM WM KaJpOBOM CIy)k00H BO3BpalalOTCs KX BiIAAesblly. PaboromaTens
00s513aH OKa3aTh COAEHCTBUE PaOOTHUKY B MOJYUYEHHH JOKYMEHTOB, [TOATBEPKIAFOIINX CTaXK
ero paboThl, IPEeALIECTBYIOIIMI MOCTYIUIEHHUIO Ha paboTy K JaHHOMY pabOTOATENIO.



VIIIL. BARKJIFOYUTEJIBHBIE NIOJIO)KEHUSA

8.1. HacTosmas nHCTpyKIMs OeiicTByeT ¢ MOMeHTa e yTBepKaAeHUs aupektopom MBY J10

«JleTckas Mmy3bikanbHas mKoJa Nely» U 10 €€ oTMeHBbI, U3MEeHEeHHUS HWJIH 3aMeHbl HOBOIA.

8.2. UHCTpyKLMS cocTaBlieHa Ha JAeBATH CTPAHUIIAX.
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